VGTU studento elektroninio pasto paskyros konfiguravimas Outlook 2013

programoje

Norint skaityti savo elektroninj pastg Outlook programoje i$ pradziy prisijungiame prie savo paskyros per
interneto narsykle ir atliekame veiksmus.

1. SpaudzZiame ant nustatymy mygtukg ir pasirenkame ,Settings”.
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Last account activity: 49 minutes ago
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2. SpaudZiame ,Forwarding and POP/IMAP*, pasirenkame ,Enable IMAP“ ir spaudZiame ,Save

Changes”.
Settings

General Labels Inbox Accounts Filters | Forwarding and POP/IMAP| Chat Labs Offline Themes

Forwarding:
Learn more

POP Download:
Learn more

IMAP Access:

[ Add a forwarding address ]

Tip: You can also forward only some of your mail by creating a filter!

1. Status: POP is disabled
(*) Enable POP for all mail
"~ Enable POP for mail that arrives from now on

2. When messages are accessed with POP | keep VGTU Mail's copy in the Inbox

3. Configure your email client (e.g. Outlook, Eudora, Netscape Mail)
Configuration instructions

AP is disabled

(zccess VGTU Mail from other clients using IMAP) ») Enable IMAP

Learn more

©@ Disable IMAP

Configure your email client (e.g. Outlook. Thunderbird, iPhone)
Configuration instructions

Save Changes Cancel

3. SpaudZiame , Accounts” ir pasirenkame , Google Account settings”.

Settings

General Labels InboxIAccoums IFiI(ers Forwarding and POP/IMAP Chat Labs Offline Themes

Change account settings:

Send mail as:
{Use VGTU Mail to send from your other email addresses)
Learn more

Check mail from other accounts (using
POP3):
Learn more

Add additional storage:

I Goodle Account senings I
ange your password and security options, and access other Google services.

Vardenis Pavarden is@stud.vgtu.lt>

Add another email address you own

Add a POP3 mail account you own

You are currently using 0 GB (0%) of your 30 GB.
Need more space? Purchase additional storage

edit info



4. SpaudZiame ,Signing in to Google”.

Google

GMGK’B

Welcome, Mikalojus Bubnys

Control, protect, and secure your account, all in one place

My Account gives you quick access to settings and tools that let you safeguard your data, protect your privacy, and decide how your infermation can make Google services

ﬁ Sign-in & security >

Control your password and account-access
settings.

I Signing in to Google I

Device activity & notifications

Connected apps & sites

work better for you

<« Personalinfo & privacy >

Manage your visibility settings and the data we use
to personalize your experience.

Your personal info
Manage your Google activity
Ads Settings

Control your content

L Account preferences >

Set language, accessibility, and other settings that
help you use Google.

Language & Input Tools
Accessibility
Your Google Drive storage

Delete your account or services

x 0 (

5. SpaudZiame ,2-Step Verification®.

Sign-in & security

Signing in to Google

Control your password and account access, along

with backup options if you get locked out of your Password & sign-in method

account.

Your password protects your account. You can also add a second layer of
protection with 2-Step Verification, which sends a single-use code to your
phone for you to enter when you sign in. So even if somebody manages to steal
your password, it is not enough to get into your account.

Make sure you choose a strong password
A strong password contains a mix of numbers, letters, and
symbols. It is hard to guess, does not resemble a real

word, and is only used for this account. Note: To change these settings, you will need to confirm your password.

Password Last changed: November 29, 2014 b3

2-Step Verification Off >




6. SpaudZiame ,Get started”.

& 2-Step V

Protect your account with 2-Step Verification

Each time you sign in te your Google Account, you'll need your password and a verification code.
Learn more

Add an extra layer of security
Enter your password and a unique verification code that's sent

to your phone.

Keep the bad guys out

=
. Even if someone else gets your password, it won't be enough

1o sign in to your account.

GET STARTED

7. Jvedame savo telefono numerj ir spaudziame , TRY IT“.

<  2-Step Verification

Let's set up your phone

What phone number do you want to use?

issi - +37000000000|

Google will only us is number for account security.
n't use a Goog

sage and data rates may apply

ce number

How do you want to get codes?

@ Text message O Phone call

Step 10of 3 TRYIT



8. Suvedame telefonu gautg kodg ir spaudziame ,NEXT".

Confirm that it works

Google just sent a text message with a verification code to
Enter the code

685378

Didn't get it? Resend

BACK Step 2 of 3 NEXT

9. Spaudziame ,TURN ON*“.

€ 2-Step Verification

It worked! Turn on 2-Step Verification?

Mow that you've seen how it works, do you want to turn on 2-Step Verification for your Google Account

?
Step 3 of 3 TURN ON



10. Spaudziame ,€<“

< 2-Step Verification

2-Step Verification is ON since Sep 13,2016 m

11. SpaudZiame ,Signing in to Google"“.

Google

My Account

Welcome

Sign-in & security

Signing in to Google {

Device activity & notifications

Connected apps & sites

[

Personal info & privacy

Your personal info



12. SpaudZiame App passwords:

signing In to Google

Control your password and account access, along
with backup options if you get locked out of your Password & sign-in method

account.
Your password protects your account. You can also add a second layer of

protection with 2-Step Verification, which sends a single-use code to your

Make sure you choose a strong password phone for you to enter when you sign in. So even if somebody manages to steal

A strong password contains a mix of numbers, letters, and your password, it is not enough to get into your account.

symbols. Itis hard to guess, does not resemble a real

word, and is only used for this account Note: To change these settings, you will need to confirm your password.
Password Last changed: November 29, 2014 >
2-Step Verification On since: 5 minutes ago >
App passwords None >

13. Spaudziame ,,Other tipg“ ir jvedame pavadinimg bei spaudziame ,,GENERATE":

< App passwords

App passwords allow 2-Step Verification users to access their Google Accounts through apps such as
Mail on an iPhone or Mac, or Outlook. We'll generate the app passwords for you, and you won't need to

remember them. Learn more

You have no app passwords.

o ]




14. Sj koda reikia jvesti j savo Outlook programa, kaip el. pasto slaptaZodj. Pradedam konfigiiruoti
Outlook programa.

Generated app password

Your app password for your device

rvpa kefs ogao fdla

— How to use it
securesally@gmail.com Go to the settings for your Google Account in
the application or device you are trying to set
Password up. Replace your password with the
—— 16-character password shown above.

Just like your normal password, this app
password grants complete access to your
Google Account. You won't need to remember it,
so don't write it down or share it with anyone.

DONE

15. Pasileidziame Outlook programg ir spaudziame , File”.
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[ =1 -~ % yops) g
[ < Ignore ‘}k{ , : loe Meeting
= &= . /N | B2 S

Clean Up € € 2 @M
New New o Delete  Reply Reply Forward .
Email Items~ & Junk~ Al =[i] More
New Delete Respond
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16. Pasirenkame , Account Settings“, spaudZiame , Account Settings..“.

Outlook Today - Outlook

Account Information

Open & Export

/)
U) MlcrosoﬁExchangg

‘ 4 Add Account

Account and Social Network Settings

Change settings for this account or set up more
connections. 4

Connect to social networks.

@ | Account Settings... A \
.-Q Add and remove accounts or [
change existing connection settings. S

Office Account

Options

Exit ..\.. Social Network Accounts )
%@ Configure Office to connect to (Out of OffICE)

social networks, ify others that you are out of office, on vacation, or

°® Delegate Access -mail messages.
&8 Giveothers permission to receive

Badms mnd rarmand ansos hak<iE




17. Spaudziame , New"“.

-
Account Settings o

E-mail Accounts
You can add or remove an account. You can select an account and change its settings.

E-mail | Data Files l RSS Feeds I SharePoint Lists | Internet Calendars | Published Calendars I Address Books

Repair.. JF Change.. €@ SetasDefault X Remove # &

Type

18. Pasirenkame ,,Manual setup or additional server types” ir spaudZiame ,Next >“.

oo |

Add Account -

Auto Account Setup
Manual setup of an account or connect to other server types.

(") E-mail Account

Your MName: ] [

Example: Ellen Adams

E-mail Address: [

Example: ellen@contoso,com

|
|

Type the password your Internet service provider has given you.

< Back ‘[ Next > ][ Cancel ]




19. Pasirenkame ,,Pop or Imap” ir spaudziame , Next >“.

r v B
Add Account — g

Choose Service

") Microsoft Exchange Server or compatible service
Connect to an Exchange account to access email, calendars, contacts, tasks, and voice mail

() Outlook.com or Exchange ActiveSync compatible service
Connect to a service such as Outlook.com to access email, calendars, contacts, and tasks

©pC
Connect to a POP or IMAP email account

[ <Back ||| Net> || cance |

20. Uzpildome laukus, kaip parodyta paveikslélyje. SlaptaZzodj vedame tokj, koks buvo sugeneruotas 14
punkte ir spaudziame ,,More Settings”.

Add Account - ﬂ

POP and IMAP Account Settings
Enter the mail server settings for your account.

User Information

Your Name: Vardas Pavardenis |

Email Address: fas.pavardenis@stud.vgtu.It | Mail to keep offline: All

Server Information ' U
Account Type: IMAP [+]

Incoming mail server: imap.gmail.com .

Outgoing mail server (SMTP): | smtp.gmail.com

Logon Information
User Name: las.pavardenis@stud.vgtu.lt‘
Password: AERRRRRRRR AR AR

2 Remember password

[ Require logon using Secure Password Authentication

PA]
(SPA) More Settings ...

[ < Back ][ Next > ][ Cancel ]

21. Spaudziame ,Outgoing Server”, pasirenkame ,, My outgoing server (SMTP) requires authentication”
ir spaudziame ,, Advanced”.



- o B
Internet E-mail Settings u
RE

General || Outgoing Server IAdvancedl

iMy outgoing server (SMTP) requires authentication:
-‘5?' Use same settings as my incoming mail server

() Log on using

User Name: | [

Password: [ I

[V] Remember password
|| Require Secure Password Authentication {SPA)

[ OK ][ Cancel ]

22. Pasirenkame ,,SSL” encrypted prie ,Incoming server (IMAP)“ ir ,Outgoing server (SMTP)“.
Pakeic¢iam ,Outgoing server (SMTP)“ portg j 465 ir spaudziame ,,OK“.

a _—n
Internet E-mail Settings M
"9 o -
| General | Outgoing Server | Advanced |
‘| | Server Port Numbers
Incoming server (IMAP)] 993 Use Defaults
Use the following type of encrypted connection: | SSL E
Il | Outgoing server (SMTP):| 465| |
—
] Use the following type of encrypted connectior): [SSL B\
I | Server Timeouts
I Short ~J -~ Long 1 minute
Folders
Root folder path: "
|
Sent Items
E]Qo not save copies of sent items
Deleted Items
[ mark items for deletion but do not move them automatically
Items marked for deletion will be permanently deleted when
I the items in the mailbox are purged. 1
! Purge items when switching folders while online |
[ OK ] Cancel ]

23. Spaudziame ,Next >“.



Add Account -

POP and IMAP Account Settings
Enter the mail server settings for your account.

User Information

Your Name: “:Vardas Pavardenis ‘

Email Address: fas.pavardenis@stud.vgtu.lt| Mail to keep offline: Al

Server Information ; gl
Account Type: \IR;A; [ w \

Incoming mail server: 'imap.gmail.com \

Qutgoing mail server (SMTP): :'smtp,gmai,_mm i

Logon Information
User Name: {fas.pavardenis@stud.vgtu.lt ‘

Eassword: ARKARKRARKARERKAR ‘
Remember password

[ Reguire logon using Secure Password Authentication

Al
(SPA) More Settings ...

[ < Back mext> i[ Cancel ]

[ _  ee——

24. Viska atlikus teisingai, matome tokj vaizda:

Test Account Settings s

Congratulations! All tests completed successfully. Click Close to Stop

continue,
Close

Tasks | Errors

Tasks Status '
\/Log onto incoming mail server (IMAP) Completed

\/Send test e-mail message Completed

Jeigu iskyla konfiglravimo problemy, kreipkités: IT aptarnavimas pagalba.vgtu.lt Tel.: 9918, 2744918




